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DATA YOU MUST HAVE DATA YOU MUST HAVE DATA YOU MUST HAVE DATA YOU MUST HAVE DATA YOU MUST HAVE DATA YOU MUST HAVE DATA YOU MUST HAVE DATA YOU MUST HAVE 
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School Finance web site:

www.ade.az.gov/schoolfinance



School Finance web site:  www.ade.az.gov/schoolfinance

Click here to access common logon

Click here for 
bulletin board



Common logon access



You should have your own username & password





Click here

To upload your 
own file from 
your system click 
here



Click here



Click on District or school



Change modify to total number of 
employees then click on search



If you want to work on only 
the certified listing – Click 
on search by certified then 
click on search

To work on classified 
change search to classified



Employees by certified only



Classified employees only



Click on edit

Click on edit

To delete employee who 
has left

To transfer employee to another site



Make 
correction



Click on field to make 
change.  If you need to 
change and go to next 
person click below 
otherwise click on 
submit changes



To transfer to another school click on 
new entity and submit changes



If you need to change many 
salaries – click here. Then 
submit changes.

To change numerous 
salaries click here



To add employee click here



Fill in required
information



Drop down 
information

When finished add 
employee



To add classified click 
here

Fill out all information
Drop down 
info



Click on add
employee



Click on show all details



Click on print list





Click submission detail –
pending submission

Check and submit to ADE



To check click on submission history



Status of data listed here



For edit update report click on 
reports and then secured



Click on desired report



Check this report to make sure everything is correct



If you have your own system and have 
uploaded your file you must reset each 
school and district to have your latest 
data in our online system



Must click district and each school to bring 
your uploaded data to on-line system



Click on districts & charters to reach home page

School Finance web page www.ade.az.gov/schoolfinance



Click  on district you 
desire and hit go



Click on reports and data



Make sure year is
correct

Click on system you want to view reports



SDER reports available including TEI



To view user manual click here





Thanks for coming!!     

Questions?


